
 

JOB PROFILE 
 
 
 
 
RECRUITMENT INFORMATION:  
----------------------------------------------------------------------------------------------------------------------- 

JOB PROFILE SUMMARY 
 
Job Title Climate Change  Officer (permanent) 
Reports to  Environmental Co-ordinator 
Date 10/01/20 
  
Please attach an organisation chart and any additional information to 
help explain the context of the job. 

 
 
Existing structure shown – new post will report to the Environmental co-ordinator 
 
MAIN PURPOSE OF JOB 
 
 
-  To lead on the development of a detailed Climate Emergency Action Plan from the Initial 

Action Plan and to be responsible for driving the delivery of the actions in the plan 
across the council.  

-  To lead on the development and delivery of the Low Carbon Chichester fund, including  
the application process, assessment of bids and monitoring of budgets and carbon 
savings 

-  To support and deliver carbon reduction initiatives across the district and also in the 
council’s own operations. 

 
 

•WHAT it has to achieve? 
 

1 
 



-  Responsible for achieving projects which contribute to the area wide carbon reduction 
target in the Climate Emergency action plan. 

-  Develop and implement carbon targets for CDC’s operational carbon footprint 
-  Work with other sections of the council to support delivery of tree planting, food-waste 

reductions and community communications actions within the plan. 
 
 
KEY DUTIES/ACCOUNTABILITIES: 

 
 
1. Prepare and implement the application process for projects to be implemented 

through Low Carbon Chichester funding, including defining the funding criteria and 
then the assessment of bids against these and presenting these assessments to the 
funding decision body. 
 

2. Develop the detailed full action plan from the approved initial action plan.  This will 
include revised targets, project milestones and a more detailed timeline for action. 

 
3. Audit carbon savings achieved through projects funded and manage the fund’s 

budgets and payments. 
 

4. Participate in cross-departmental project teams as required to support the delivery of 
specific actions in the Climate Emergency Action Plan. Monitor and report on progress 
of those actions. 
 

5. Provide specialist advice on best practice in carbon saving measures, polices and 
technologies to Members, officers, community groups and (where appropriate) 
planning applicants. 
 

6. Preparation of written reports for the Environment Panel, Development Plan and 
Infrastructure Panel, and Cabinet. 
 

7. To undertake such duties as directed by the Environmental Co-ordinator or more 
senior officers within the service. 
 
 

ADDITIONAL DUTIES & ACCOUNTABILITIES  
 

1. To maintain a high level of knowledge and expertise on approaches to carbon 
reduction and offsetting, sustainability and climate change. 

 
2.To maintain good relationships with internal and external stakeholders and to act 

as the day to day contact for key project partners 
 

3. To maintain the external and internal communication and consultation strategies in 
support of the Climate Emergency Action plan 

 
 
KNOWLEDGE, SKILLS & EXPERIENCE 
 
Business Knowledge 
 

2 
 



-   A high level of specialist knowledge in the areas of climate change mitigation and 
adaption, energy management, sustainability and relevant planning policies and 
procedures. 
 

-   Understand business and voluntary sectors involved in climate change, with the ability 
to communicate accurately and clearly in a style appropriate to the audience. 

 
-   Extensive experience and knowledge of subject area in a Local Government setting. 

 
-   Knowledge of Government policies, frameworks and strategies relating to climate 

change and carbon budgeting. 
 

Essential Functional / Technical Skills 
 
 
-   High level of specialist knowledge of low carbon technologies, energy efficiency, carbon 

offsetting and related legislation 
 

-   Knowledge of the Environment Management service plan and contribute to it as 
required.  

 
-   Ability to analyse and critically appraise complex situations and proposals and reach 

balanced conclusions and translate specialist information for others outside of their 
own discipline 

 
-   Able to demonstrate high level of commitment in achieving service targets whilst 

providing advice and guidance. 
 

Qualifications 
 

 
-  Degree in Environmental Science, Carbon Management or relevant engineering 

specialism, or  at least 5-years’ experience within the Sustainable Energy industry 
 

-  Membership of a relevant recognised professional body [desirable] 
 

 

Personal Attributes / Competencies 
 
 
-  Excellent communication skills and ability to present clear and concise reports; 

 
-  Excellent negotiating skills and ability to negotiate, demonstrate and communicate 

ideas effectively with professionals and non-specialists by verbal, written and graphic 
means; 
 

-  Ability to encourage environmental improvements or adaptations in a proactive way 
and portray a positive image for the service. 
 

-  Ability to use initiative, progress work in a timely manner to work independently and 
remotely, without supervision 
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-  Ability to motivate and manage members of staff to achieve high quality service 
delivery; 

 
-    Able to communicate effectively with the public and community group in order to 

change behaviours and influence project development; 
 

-  Able to demonstrate enthusiasm and determination to achieve objectives; 
 

-  Able to work collaboratively across the Council to deliver required service and 
corporate outcomes; 
 

-  Diplomatic and confident when dealing with the public, members and third parties 
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